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Tén hoc phan (tiéng Viét): Luat Hanh chinh — T§ tung hanh chinh

Tén hoc phan (tiéng Anh): Law on Administration and Administrative Procedure

1) Thong tin chung
- M s hoc phan: 011240
- Tong sb tin chi: 3
- Phan b thoi gian (giv): 45

Ly thuyét: 3 Thuc hanh: 0

Ly thuyét: 30 Thue hanh: 15

- S6 gio tu hoc (gid): 105

- Khoa Quan ly hoc phan: Khoa Kinh té - Luat

- Péi tuong ngudi hoe: danh cho sinh vién nim tha 2 - Chuong trinh Chuén
- Hoc phén thudc nganh: luat kinh té

- Hoc phan thudc khéi kién thire:
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- Di€u kién tién quyet gom:

Diéu kién tién quyét: Khong.

Hoc phan hoc truge: Ly luan chung nha nudc va phép lut, Luat hién phap

Hoc phan song hanh: khong

2) M6 ta vin tit ndi dung hoc phén

Luat Hanh chinh va té tung hanh chinh la hoc phan bét budc trong chuong tr inh
dao tao chuyen nganh Luat Pau tu - Kinh doanh. Ni dung hoc phan tép trung cung cip
kién thirc tong quan vé Luat Hanh chinh, chu thé Luat Hanh.chinh, hinh thirc va phuong
phdp quén ly hanh chinh, bién phdp bio dam phap ché trong quan Iy hanh chinh nha
nudc, thu tuc hanh chinh.
3) Muc tiéu dao tao hoc phén

Hoc phan nay huéng dén cung cap kién thue, ky nang cho ngudi hoc dé ngum hoc
c6 kha nang giai thich duoc nhung kién thurc. ly luén co ban vé Ludt hanh chinh va t& tung
hanh chinh; va vén dung kién thuc da hoc dé thuc hién ho so, tha tuc phap ly hanh chinh
va t6 tung hanh chinh nhim phuc vu cho cong viée, bao vé quyén loi hop phép cua chu



thé trong vu an hanh chinh.
4) Chuan dau ra ciia hoc phan

j 1l

Chuan dau ra cia hoc phan

Linh vue

CLO1

Trinh bay duoc nhiing kién thic co ban vé quan Iy hanh
chinh nha nuéc, cac quy dinh phap luét lién quan vé tod
tung hanh chinh

Kién thirc

CLO2

Xac dinh dugc quan hé phép luat hanh chinh va giai
quyét duoc mot sd thu tuc hanh chinh co ban; phén tich
duoc cac khia canh phap ly cta vu kién hanh chinh dé
bao vé quyén lgi cho chinh minh hay cho duong su khac
trong vu an hanh chinh.

Kién thuc

CLO3

Ap dung dugc nhiing kién thirc phap ludt trong quan ly
hanh chinh nha nuéc va cé thé nhan dang duoc cac su
viéc va tham gia giai quyét cac vén dé lien quan dén tb
tung hanh chinh

K¥ nang

CLO4

Phan tich, danh gi4, binh luan duoc céc vu viéc theo quy
dinh cua phdp ludt trong quan ly hanh chinh nha nudc;

c6 thé giai quyét dugc tinh hudng don gian ciia vu 4n
hanh chinh.

KV nédng

C6 quan diém ding vé nén hanh chinh & Viét Nam hién

Ty ghienT tuc; kirdch quartrong ngitién i kioa ioc

Muctuchu va

CLOS

chinh nha nudc.

va danh gia cac van dé ly luan, thuc tién quan ly hanh

trach nhiém
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chinh CLO3 | giang; | [2];[3] [ chuong




A s -
B g1 ?ap Phwong - |
img | hap | T WONE | yay chu
TT Noi dung Ly |Thwe| Tw | CPR day — phap ¢t hoe
thuyét hanh | hoe | hoe | 3~ |ddnh gia)
A hoc
phan :
2.1. Khai niém tha tyc hanh CLO4 | Thao |[4],[5].| 5 gido
chinh, cdc nguyén tic xay CLOS5 | luéan trinh
dung va thuc hién thu tuc i 1 12 nhom. chinh
hanh chinh ) Hoat
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6) Phuong phap day — hoc

6.1. Ly thuyét

TF Phuong phap day Phuong phép hoc tap trén lép Vit li¢u gidng day
| | Thuyét giang Lang nehe, tré 16i cau hoi, dat Giéo trinh chinh
cau hoi, lam bai tap
1 ,, ’ thlﬂ Ch'la nhc‘)m, tr‘ao d?l, th,ao Chii 42 thio ludn
2 | Théo luan nhém ludn nhém, trinh bay, ndp san % ,
‘ 2 . - Gido trinh chinh
phdm théo luan
ey v Phan chia chuyén d¢, phan a%om, Chuyén d2 viét bao cdo,
3 | Béo.cdo chuyén dé tung nhém bao céo va trao dbi g 5
; A - Gido trinh chinh
thao luan
4 | Bai tap ca nhan Nhan chuyén dé, nop san pham Gido trinh chinh
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6.2. Phwong phap huéng din ty hoc bit bude:

ky nhom.

- Hudng dan va chia nhém: moi nhém toi da 8 sinh vién, bau nhom trudng va thu

- Nhém trudng nhén chi dé nghién ctru va bao céo tir giang vién ding 16p.

- Nhém truéng phan cong cic thanh vién trong nhém trién khai cac cong viée (ghi

nhan, danh gia chét lugng va thoi gian thue hién ctia cac thanh vién).

- Hoan thanh san pham theo yéu va thoi gian giang vién yéu cau.

- Nghién ctru gido trinh chinh va hoan thanh tinh hudng dugc giao.

7) Tai liéu day va hoc

% Tai lidu gidng day:

(1) Truong dai hoc Luét Ha Noi. 2019. Giao trinh Luat hanh chinh Viét Nam, NXB.

Cong an nhan dan;

(2) Truong dai hoc Luat Ha Noi. 2018. Gido trinh Luét té)_ tung hanh chinh Viét Nam,

NXB. Cong an nhan dan;

s Tai liéu hwdng din tw hoc:

(1) Truong dai hoc Luat Tp. H6 Chi Minh. 2022. Gido trinh Luat hanh chinh Viét

Nam, NXB Hf’ing Dc;

(2) Truong dai hoc Ludt Tp Hd Chi Minh. 2020. Gido trinh Lﬁét t6 tung hanh chinh

Viét Nam, NXB. Hong Dic;

8) Phwong phap kiém tra va danh gia két qua hoc tap

8.1. Thang diém dénh gi:

Hoc phan duoc dénh gia theo thang diém 10. Thang diém 10 s& dugc quy ddi sang

thang diém 4 va diém chir tuong g theo quy ché dao tao tin chi.

8.2. Phwong phap kiém tra tw hoc

Hoat dong Hinh thire danh gia

San phidm tw hoc

Chuén bi bai bdo cdo
chuyén dé (nhom)

Cham bai bao cao

Bai bao cao chuyén dé hoan thanh

Bai tap ¢4 nhan Cham diém bai tap Bai tdp hoan thanh

8.3. Phwong phap danh gia hoc phan: -

Noi dung Phwong phap danh gia Ty I¢
Chuyén ohs thh ’CL_l'C tham gia hoat dong 10%
trén 16p [1]
Danh gia Kiki tra i Thao luz’,il} nhom, bao cao
qué trinh | MO0 & chuyén dé [2] 10%
Y Ty hoc [3]
Kiém tra gitra ky Trac nghiém, tu ludn [4] 20%
Pinh gia e o Tric nghiém, tu luén [4] .
kitthie | Dxcethic Hodc tiéu luan cé nhan [5] hive




9) Ma tran

9.1. Ma tran twong thich chuin diu
dao tao

ra hoc phan dip tng chuin diu ra nganh
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9.2 Ma trin twong thich phwong phap day — dap ting chuin diu ra hoc phan

Phuwong phap day — hoc CLO1 | CLO2 | CLO3 | CLO4 | CLOS5
Thuyét giang: X X X
Thao luan nhém X X X
Béo céo chuyén dé, bai tdp nhém X X- X X

9.3. Ma trin twong thich phwong phéap dinh gia dap Wng chuin diu ra hoc phan

Phwong phap danh gi4 Lol
g phap g CLO1 [ CLO2 [ CLO3 [ CLO4 | CLO5
Tich cuc tham gia hoat dong trén 16p X X X X X
Thao luan nhém, bdo cdo chuyén deé. X X X X
Tu" hoc X X X X
Trac nghiém, tu ludn X X X X X

10. CAC RUBRIC/THANG PIEM PANH GIA
10.1 Panh gia diém tich cue tham gia hoat dong trén lop

S6 gio' nghi hoc so véi so gio Mite cho didm
quy dinh cia hoc phén

Khong vang, c6 phat biéu xay dung bai. 10 diém

Ving hoc: < 10%, c6 phét biéu xdy dung bai. 7-9 diém

Ving hoc: tir 10% dén < 25%, c6 phat biéu xay dung bai. 5-7 diém

Ving hoc: tir 25% dén < 40%. 3-5 diém

Ving hoc: tir 40% dén < 60%. 0-3 diém

Ving hoc: 60% 0 diém

10.2. Panh gia phuwong phap tric nghiém, tw luan
Tiéu chi - %o osee | Kni Gioi
(0-3.9) (4.0-5.4) (7.0-8.4) (8.5-10)

Noi Khéng chon | Tra 161 duoc | Tra 161 duwoc | Tra 161 duge | Tra loi duoc
dung tric | dung duogc cac | ding cac cau ding cac cau | ding céac cdu | ding céc cau
nghiém cdu hoi kién | hoi kién thirc | hoi kién thirc | hoi kién thire | hoi kién thirc




~ Trung binh

_— Kém Yéu Kh4 Gioi
Lifwehi (0-3.9) (4.0-5.4) A0 (7.0-8.4) (8.5-10)
thirc co ban co ban co ban va | co ban va | co ban, kho va
tuong doi | kho rat kho
kho (80%<=90%) | (90%<=100%)
(50%<=80%)
E’SIT céfigﬁ Lam  dugc | Lam duoc
Khong lam | Lam dugc |, .. £ . | ding céac cdu | ding céac céu
e L . , .| hoi kién thic |, ,.5.x . i .
Noi dung | dugc dugc cac | dung cac céau . . | hoi kién thirc | hoi kién thirc
2 % o ek i Ak . |co ban va
tw ludn cau hoi kién | hoéi kién thire

thirc co ban

co ban

tuong doi
kho

(50%<=80%)

co ban va
kho
(80%<=90%)

Wy ban, kho va
rat kho
(90%<=100%)

10.3 Panh gia diém bai tip tw hoc

S6 bai tap tu hoc dugc giao

Murc cho diém

Lam bai tap day du (90%<=100%) 10 diém
Lam bai tap chua ddy du (80%<=90%) 7-9 diém
Lam bai tap chua day di (50%<=80% 5-7 diém
Lam bai tap chua ddy du (30%<=50%) 3-5 diém
Lam bai tap chua day du (<=30%) 0 -3 diém
Khong lam bai tap - 0 diém.

10.4 B4o c4o chuyén dé/ Thao luin nhém

(7.0-8.4)

Tiéu chi Mirc dd Cic tiéu chi danh gia
((I;(_?B) Khéng dat 4 tiéu chi

; 4?;‘ 5 Pat 1 tiéu chi

T(";‘f}j%ﬁtf;‘;h Dat 2 tiéu chi

; Ei‘jnihdg:lugcbtgglzé?glm hop, cip nhat (7 %?;4) i ey ol
31: $?§ o f;ii:hcg:lnlll]ét;agét a (8%1-,0110) Datd tidu chi
AT D Pat 1 tiéu chi

‘ T("SL"}J_g 6%‘;*] Dat 2 tiéu chi

Kha

DPat 3 tiéu chi




Gioi T
(8.5-10) Dat 4 tiéu chi
10.5 Tiéu ludn c4 nhan cudi ky (Néu sir dung phwong phap danh gia nay)
Tiéu chi Mire do Cac tiéu chi danh gia

Kém & ” ;

(0-3.9) Khéng dat 4 tiéu chi
Yéu - ;
. Hinh thitc trinh bay (4.0-5.4) Bat L icchi
2. Phuong phap nghién ctru 1 Trung binh T
3. Noi dung tiéu luan phi hop, cap nhat (5.5-6.9) Pat 2 tiéu chi
4. Ham y kién nghi dé xuat Kha ok ¢
(7.0-8.4) Dat 3 tiéu chi
Gioi A

(8.5-10) Dat 4 tiéu chi |

Thanh phé Ho Chi Minh, ngay/6 thdang 9 ndm 2024
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PHU LUC
DANH SACH GIANG VIEN, GIANG VIEN HO TRQ CO THE THAM GIA
GIANG DAY HQC PHAN

Giang vién phu trach mon hoc

Ho va tén: Tran Van Binh Hoc ham, hoc vi: Thac st

Pia chi co quan: 778 Nguyen Kiém, phuong 4, | 4.4 A LA

quén Phd Nhun, Tp. H6 Chi Minh Dién thoai lién hé: 0918306223
Email: tranbinh@ufm.edu.vn Trang web: https://ufm.edu.vn

Cach lién lac véi giang vién: bang email hogc tai vin phong Khoa Kinh té- Luat

Giang vién hd trg' mén hoc/tro gidng (néu ¢o)

Ho va tén: Hoc ham, hoc vi:
Dia chi co quan: : ' DPién thoai lién hé:
Email: Trang web:

Céch lién lac voi giang vién:
(néu rd hinh thuce lién lac gitta sinh vién v6i giang vién/tro giang)

Giang vién doanh nhan/Can bd hwéng dan ciia doanh nghiép (néu c6)

Ho va tén: Hoc ham, hoc vi:
Dia chi co quan: Dién thoai lién hé:
Email: Trang web:

Céch lién lac véi giang vién:
(néu rd hinh thuc lién lac gitra sinh vién voi glang vién/trg giang)




